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Unit number if applicable.

Best estimate of the project value.

Area of work is all areas
that are part of the
proposed project.

Briefly describe the work
e.g. finishing basement
for the purpose of a
secondary suit.

An email must be
provided as this is the
main method of
communication.

NOTE: If the applicant is someone other than the owner, a letter of authorization signed by
the owner must be provided as part of the application package. Please refer to page 3.
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This section is optional.
Provide the
name/company of the
person that is going to be
completing the work. If
the owner is proposing to
do the work, include the
name here.

Tarion information may be
required for new home
construction. For more
information visit
www.tarion.com.

Application form has been
filled out and submitted.

We do not require
payment up front. It will be
requested before issuance
of the permit.

Are all documents
provided?

All additional legislative
(applicable law) approvals
(conservation, ministry,
etc) provided?

If the building DOES NOT
contravene any applicable
laws, choose YES.

SIGNATURE
REQUIRED
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NOTE: If the applicant is someone other than
the property owner this page will need to be
completed in its entirety.
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Someone must take responsibility for the design or the proposed work and
the design of the drawings.  This page must be completed. Exemptions:
Architects and professional engineers are not required to complete this
page.

Contact information for
the individual taking
responsibility of the
design must complete

this section.

A designer with a BCIN is
to indicate which design
activity they are
undertaking.

Description of the work
that the designer is
responsible for.

Name of the Designer.

Certain types of projects
require a Registered
Designer or Registered
Firm.

Certain types of projects
may use an independent
designer. The designer
must provide the basis for
exemption from being
registered.

Certain types of projects are exempt
from the requirement to have a BCIN
e.g. a homeowner may take
responsibility for the desi

SIGNATURE
REQUIRED



How to Complete a Building Permit Application Form 
All areas indicated must be completed 

 
 

 

 

 

This sections if for
residential project. Please
indicate your square
footage on this page -
identifying each new are of
construction and if existing
please indicate.

Indicate in this
section existing and
new plumbing
fixtures involved in
your project. 

If you will be adding
fixtures to existing
rough-ins please
indicate that in your
fixture count.
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This section is for
multi residential
projects, and
non-residential
project. Please
indicate the
proposed square
footage of the
project.
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Please check all that apply.

SIGNATURE REQUIRED


